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D). 60) 0O 8 585886 H® (8.1 59 8.2) PDSHIS WASE: 9E8ess) HES
®agzno® €529 GUI, views, layouts, themes, D@5 @@ DE®, eeme design HE,
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Paper I - @SS »¥©H>® (25)

1. 595 ITNESE 988ess) BES Dagtmo®cses) QOBE?

A. Google Docs

B. Google Slides
C. Google Sheets
D. Google Forms

2. PowerPoint 88e58) S8®w 6568 Epd
A. .potx
B. .odp
C. .pptx
D. .ppsx

3. LibreOffice Impress @&8ess) S8®m 65688 Epd
A. .ods
B. .odg
C. .odt
D. .odp

4. £5® slide OHDO WEN G5 G WYD NS
A. Title bar
B. Slide pane (thumbnails)
C. Status bar
D. Notes pane

5. §88e58) WSBINO BSVERS 6eSeHm® 500 type WEBES)

A. Notes pane
B. Ribbon

C. Slide Sorter
D. Slide area
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6. Slides cIENBEE D) B8EeDE DML BBV ceME® view
A. Reading View
B. Normal
C. Slide Sorter
D. Slide Show

7. 8e slide, notes 520 timer 88e58) WSHENO ee5HDH® view
A. Presenter View
B. Notes Page
C. Normal
D. Slide Sorter

8. Shift+F5 OJe®)
A. Start the show from slide 1
B. End the show
C. Open Slide Sorter
D. Start the show from the current slide

9. Slide show %% D5 WS® SYS
A. Tab
B. Esc
C. Enter
D. F5

10. 988es8) BB 5y slide OO eeme® layout
A. Two Content
B. Comparison
C. Title Slide
D. Blank

11. 5:® slide ®® logo OWAS OB BEDD eNdB WSBES)
A. Slide Sorter
B. Animation Pane
C. Notes pane
D. Slide Master

12. Insert > SmartArt &2} e5¢ey DBES

A. A process or hierarchy diagram
B. A sound effect

C. A YouTube video

D. A slide transition
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13. Ctrl+K 2n8® ®SSes g SE®O
A. Text box
B. Chart
C. Hyperlink
D. New slide

14. 6x6 BES FHDOBDES WOBES QOEE?
A. 6 slides of 60 words
B. 5 bullets of up to 6 words
C. One 80-word paragraph
D. 12 bullets of 10 words

15. )55 6IEMDEE ¢S 98858 BHBP® 5@ @i BE®O
A. Add more transitions
B. Use Slide Sorter
C. Compress pictures
D. Add speaker notes

16. G55 alt text 5o DBEES)

A. Making the file smaller

B. Adding animation

C. Changing the theme

D. Screen reader users
17. Animations chd®cs DB FIDaB)cs
A. .png
B. .pdf
C. Jjprg
D. .pptx

18. Slide 3 80 4 O Fade effect )
A. Motion path
B. Transition
C. Theme
D. Entrance animation

19. 'Advance Slide - After 00:05' c3&) slide

A. Moves on automatically after 5 seconds
B. Repeats 5 times

C. Waits 5 minutes for a click

D. Plays a 5-second sound
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20. PowerPoint & &&) &5:29¢5 animation H&Iecs
A. Entrance
B. Exit
C. Emphasis
D. Motion Path

21. &OVE 656D S25¢58 Spin
A. Emphasis effect
B. Exit effect
C. Transition
D. Entrance effect

22. %) click OB bullets ™) ODS O e3DSoED 6eSES §cs. Bullets 2 esen 3
PHSBeD Bes IS

A. After Previous

B. Apply to All

C. On Click

D. With Previous

23. 0 s & 6B Dy effect OO With Previous, Duration 1 s, Delay 0.5 s effect O®
G55 DBESY

A. 05 s

B.2s

C.15s

D.1s

24. Animations 8869E d®e BDEBES)
A. Notes pane
B. Design tab
C. Slide Sorter
D. Animation Pane

25. Slides es@eny Copilot ;8 Al dOHBeOS enSBS
A. Check facts and acknowledge Al help
B. Enter friends' phone numbers
C. Remove all image credits
D. Submit its draft unchanged
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Paper II - D350®0D PHHD

1. @885 BES Daczmo® 529 OFH WYDD. (FpeH 9)

(i) 98858 BE® Pactmo® @80 ) EDSE e BHO WEBD. (e 3)
(ii) @55 @B DADED eEMIES e BS WSH®. (e 5)
(i) Notes pane & O ¢»dBEE ccB®. (Repeh 1)

2. Views 529 380, (e 7)

(i) (a) slide esoe3enS&cs, (b) BE8eDE 6@, (c) full screen 6sBO® &5€eD) view HS

DB, (e 3)
(ii) O 80 esen DT slide dew B0 show PSEen @SB shortcut keys e5€ens) WSE®.

(CRg 2)
(i) Presenter View gyecsiesands) D5ies) emetse? (Rapeh 2)

3. Layouts, themes &5¢0 D@5 - 'BBHEs' 988w BEVF. (R 7)

(i) (a) slide 1, (b) @Oess) 58S esen BHE By e50e5BEeB®S WSB slide OO e5¢ey layout
ecsiesen WEB®. (e 2)

(ii) Theme &2 template @SS cBOSID. (Repeh 2)

(iii) 3@ DE S VOB DE® [ e5en A D Insert SNBSS B WSBB.

(Gey 3)

4. e design - 'Save Water' slide 9=, (e 7)

(i) 6x6 BB e5€eDS WOBD. (e 2)
(ii) Projector 8w B S 6e5€ 5 BE YIW ceSD. (FpeH 3)
(i) aF8eHEEES download WE S:SSWO SIS EBEDSD) WE GBS G:3? (e 2)

5. g§OIBR® &5 6D BO. (R 5)

(i) (a) Impress & ts0e3mSEICs, (b) €5:© DO D 6EES 656 handouts, (c) narration
250 B:® phone O NHOBS 5N PWBS BO WSB®. (Fepey 3)
(ii) Google Slides @en} PowerPoint online & real-time collaboration & ) cewE ccBI™.

(G 2)

6. Transitions 2529 animations. (®2p¢€9 9)

(i) Transition esep animation @3S cBOSD. (RepeH 2)

(ii) PowerPoint 8 3% DE&Ms 58 animation NI HBS DS WSB®. (R 4)
(iii) &5:® slide ®WO® BBISS 8O &g advance D BBSS 1% Fade transition Owm)
PO 8¢S ccE®. (e 3)
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7. Animation Pane @»@Ed. (RE 6)

(i) ce5558) @8 Animation Pane e click 1 & DB DB effects 6@HIDDIE? (Rl
2)

(i) Click 2 & esgg Bullet 2 68 8 ¢dess) DB DOE? (Rwey 2)

(iii) Effects &850 De)d) B O @:3? (e 2)

© 2026 schoolict.net (Ruwan Mangala Suraweera) - 8¢E H88 588 8996/13



© 2026 schoolict.net (Ruwan Mangala Suraweera) Grade 10 ICT - Lesson 8

Semn® ceseces

e Presentation = slides €5&)e9cs.

¢ PowerPoint .pptx; Impress .odp; Google Slides online.
e Notes pane = speaker notes, GJBIBDSBEHDS) E5:DEE.
e Slide Sorter = 886®c; Slide Show = full screen.

e F5 § 80; Shift+F5 d8I@s 80; Esc ¢dessy.

e Layout = placeholders; theme = &8 esen fonts.

e Slide Master £5:® slide ®E® ODOS DML WSE.
* 6%6 BES, = 24 pt, @DE contrast, S5 &acs.

e PDF animations ch®®c5 6NDSE; MP4 ©GE.

e Transition = slides @®3; animation = d&3wm.

* @@nE Entrance, 22 Emphasis, 6 Exit, Motion Path.
e With Previous = 92&3; After Previous = S€wo.
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889S; t5e9 52 8@ HDES

Paper I
1. B - Slides.
2. C - .pptx.
3. D - OpenDocument Presentation.
4. B - Thumbnails.
5. A - Speaker notes.
6. C - Thumbnails grid.
7. A - 836 eeew view.
8. D - 9B® slide.
9. B - Esc.
10. C - Title Slide.
11. D - Master 8@ slides &HE®E WESE.
12. A - Diagrams.
13. € - Link.
14. B - <6 x 6.
15. € - Compress.
16. D - 3EOGBEND.
17. D - PDF/Gz5 e538®E.
18. B - Slides @¢®»0d.
19. A - e3DcsoEcs.
20. B - & = Exit.
21. A - Emphasis.

22. A - BEcORY 58BN DSBIH.
23.C -0+ 05+ 1.

24. D - Reorder.

25. A - 58558 WS €S WSED.
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Paper II - ¢c8m B88xc; 589 WY &8O WS

1. (G 9)
(i) (e 3)

(Bo® e, OO 1).
(ii) (e 5)

status bar, view buttons (&= 1).

Slides ¢ 6580 ®agemo® (1); MS PowerPoint, LibreOffice Impress, Google Slides

D2:® esenss): title bar, tabs/ribbon, slide pane, slide area, placeholder, notes pane,

- m . Title bar
-t Sigiriya.pptx - Power Point

Tabs (ribbon)

g]imoga?\"eo}lgﬁumbnails

File Home Insert Design Transitions *nimations—Stde-Shy Revi
[ =< New Slide v BIUA =.1. oQ -
-—_—
Clipboard Slides Font Paragraph Drawing
1
I

Sigiriya - The Lion Rock

Slide area (Normal view)

(iii) (c=&y 1)

e Placeholder
) | — Grade 10 ICT - Save Our Heritage
4/ C——
Click to add notes - Speaker notes: Sigiriya is a UNESCO World Heritage Site built by King Kashyapa...
Notes pane
Slide 1 of 4 English (Sri Lanka) Notes = @ L.l p - —e—+72%
L - Status bar
View buttons + zoom
Pebsm B889s

ciTBDSHO ernesem®, 988esE) WSTE) DD speaker notes (1).

@ 8w ceseces: PowerPoint tab ®® 58,680 Bisle - Insert, Design, Transitions,

Animations.
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2. (e 7)

(i) (G 3)
(@) Normal (b) Slide Sorter (c) Slide Show (&= 1).

(i) (cne& 2)
F5 (1); Shift+F5 (1).

(i) (e 2)
988es8) wSBen notes, Be@ slide, timer & (1); eSS slide O S5OSES B
(1).

@ 8w ceseces: Reading View ®8@dwm chd™cs 68; Slide Show full screen 8.

3. (Gey 7)

(i) (G=€s 2)
(a) Title Slide (1) (b) Two Content / Comparison (1).

Title Slide Title and Content Section Header Two Content
=
Title Only Blank Picture with Caption

Pebsm B889s

(ii) (cwe 2)
Theme = &8, fonts, effects (1); template = design &0 B FBDE@DS/PHSBeHD
@B (1).

(i) (e 3)
D2:® QB S5 - Insert » Pictures; video - Insert » Video; &2 - Insert > Audio;
chart - Insert > Chart; SmartArt - Insert > SmartArt (&= 1).

@ 8B ceces: 'GRe WOBD' s 6@ menu HEDS ccBID.
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4. (Repey 7)

() (=& 2)
Slide %0 65€ 65 5®& (1), 6SEEDO DD 6% 5O (1).

Save Water Save Water

Water is very important for all of us and

* Turn off taps we must save it in every way we possibly can

* Fix Ieakmg pipes Recause it is a limited resource that is used for drinking, cooking...
* Shorter showers Because it is a limited resource that is used for drinking, cooking...
‘R R Because it is a limited resource that is used for drinking, cooking...
euse rice water Because it is a limited resource that is used for drinking, cooking...

* Collect rainwater Because it is a limited resource that is used for drinking, cooking...
. Water plants at dusk Recause it is a limited resource that is used for drinking, cooking...
because itis a limited resource thatis used for drinking, cooking...

v 6 bullets, < 6 words each X Too many words, tiny font
mebm B88as
(i) (c=ey 3)

8mnE font = 24 pt; sans-serif; @& contrast; Swnend fonts; DD e3DEe5cw (Be:®
DOD).

(i) (=& 2)
S FNHD DSOS PSHBD s 9 (1); Fcs ASWSO/DERSHSD @Sy WSS (1).

@ 858 ceseces: 'contrast’ &) 6e5E 589 e5e3D® DB GBS D™,

5. (Gwey 5)

(i) (=& 3)
(@) .odp (b) .pdf (c) .mp4 video (B 1).

(ii) (e 2)
880 BNhudE B0 By DS ccer WS e5oesmSHS (1); comments/version
history @&5Ehs® 20 ¢ed (1).

@ 858 ceseces: PDF eesn)® o) ©F ®YS) animations &3S 8.
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6. (Be 9)

() (=& 2)
Transition - slides @®3 (1); animation - slide &% 59D ®® (1).

Transition = between slides Animation = an object on a slide

Sigiriya facts

1]
[—] Fade
« Built by King Kashyapa

* UNESCO site (1982)

Slide 1 - Slide 2 (Transitions tab) Each bullet flies in on click (Animations tab)

mebm B8as

(ii) (cwe 4)
Entrance - e@nE; Emphasis - @9; Exit - &&); Motion Path - e&an®/@&E®es (DD 1).

A e R
o
* * *

Object comes onto the slide Object already there gets attention Object leaves the slide Object moves along a path
Appear, Fade, Fly In, Wipe, Zoom y Pulse, Spin, Grow/Shrink, Teeter ) L Disappear, Fade, Fly Out, Shrink ) L Lines, Arcs, Turns, Custom path

.

mebm B8ad

. 7

(iii) (=& 3)
Transitions > Fade (1); Duration 01.00 &) After 00:08 tick (1); Apply to All (1).

@ 238559 Goseces: transition = Transitions tab; animation = Animations tab.
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7. (Gpey 6)
(i) (e 2)

Title - Fade (1) &sed Picture of Sigiriya - Zoom, With Previous (1).

e N

Animation Pane 0Os 1s 2s 3s

1 . Title - Fade On Click - 0s-0.5s
3 . Picture of Sigiriya - Zoom  With Previous _ 0s-1s
2 ¢ [ sBulet1-Fymn oncick ([ R os-os
3] . Bullet 2 - Fly In After Previous - 0.75s-1.25s
] . Picture - Pulse After Previous _ 1.255-2.25s

Animation Pane

(ii) (e 2)
0.75 s & @5Sen (Bullet 1 0.5 s & ®esy) + 0.25 s delay) (1); 1.25 s & @®ess (1).

(i) (=& 2)
581806 D GBS et (1); HEE ene3S | video calls DE O B e (1).

@ 88w ceseces: With Previous = w8J; After Previous = @®g O® @des®) & 8.
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